
4

Eligibility

Employees
If you are a regular benefited employee as defined by Policy 1.01 – Employee and 
Independent Contractor Definitions, you are eligible to enroll in the benefits described in this 
benefits guide, unless otherwise indicated. If you are a new hire, you can elect benefits within 
31 days from your date of hire. 

You are eligible to participate as of your date of hire. Coverage ends at the end of the month 
in which you terminate employment.

City of Kent complies with the provisions of the Affordable Care Act (ACA) . The City utilizes 
a 12 month look back safe harbor measurement period to determine eligibility for health 
coverage under the ACA. Employees will be eligible for Medical coverage during the 
following calendar year. Employees in non-benefited positions who become eligible for 
health coverage under the ACA will be notified by Human Resources.

Dependents
Some plan benefits offer coverage for your 
dependents. Eligible dependents include:

•	 Your spouse or registered domestic 
partner (over age 62)

•	 Your children, up to age 26 (see SPD or 
contracts for additional information)

•	 Your disabled children of any age (see 
SPD or contracts for further information)

Open Enrollment  October 31 - November 14, 2024
Now is your opportunity to make changes to your benefit elections without the requirement of a qualifying event. Please read 
carefully through this Benefit Guide prior to enrollment.

All benefit changes will become effective January 1, 2025. Please make your 2025 benefits selection no later than November 
14, 2024. Requests received after this date will not be processed until next year’s open enrollment unless you have a qualifying 
event. Premiums are deducted for the current month. You will see the first 2025 rate change in your January 3, 2025 paycheck.

Benefit changes must be made during Open Enrollment unless a Qualifying Life Event occurs and you provide timely 
notification to City of Kent – Human Resources.

Open Enrollment elections and changes have 
to be submitted online through Workday 
starting October 31, 2024 and no later than 
November 14, 2024. 

If you do not make changes during open enrollment, 
your current program elections, excluding the Health and 
Dependent Care FSA, will automatically continue for the 
2025 plan year. Please note that you must re-enroll each 
year in the FSA plans. Your Management Benefits will 
default to cash out on January 3, 2025. Insurance Rates, 
plan documents are available online on City Space/Human 
Resources/Benefits/Open Enrollment and on the City’s 
website at kentwa.gov/departments/human-resources/.

 
Beneficiary Designations Record Keepers

•	 457(b) and IRA plans beneficiaries are maintained by 
MissionSquare Retirement. Log in to your account to 
assign or update your beneficiaries at missionsq.org 

•	 PERS, JPERS, PSERS, LEOFF plans beneficiaries 
are maintained by DRS. Access your account 
online to assign or update your beneficiaries at 
drsmemberaccess.drs.wa.gov/.

•	 Basic Life, AD&D and Voluntary Life plans beneficiaries 
are maintained in Workday. Access your Workday 
account to assign or update  your beneficiaries.

https://www.kentwa.gov/departments/human-resources

