
Please follow the below listed steps to apply for your Kent business license 

online through the FileLocal platform.  

 

Step 1:  

First, go to www.FileLocal-wa.gov to create an online account for your Kent 

business license. Click on the “Create Business Account” oval in the lower left hand 

portion of the screen.  

 

 

 

 

 

 

 

 

 

http://www.filelocal-wa.gov/


Step 2: 

Supply all the necessary information to create your online account. 

 

 

 

 

 

 

 

 

 

 

 



Step 3: 

Click the “Create Account” oval at the bottom of the page when you are finished.  

 

Step 4: 

Shortly after creating your online account, you will receive a confirmation email 

which provides an Activation Code. Enter the code and click the purple “Activate” 

oval.  

 

 

 

 

 

 

 

 

 



Step 5: 

After entering in the Activation code, a pop up will display and ask if you want to 

“Link your Existing License” or “Apply For a License.” Please click “Apply for a 

License.” 

 

Step 6: 

Select Kent for the City which you are applying for a license and click the Save & 

Next purple oval to proceed.  

 

 



Step 7: 

Complete the questions relating to your business activity and click the “Save & 

Next” purple oval.  

 

Step 8: 

Answer the Registration Questions and click the “Save & Next” purple oval. 

 

 



Step 9: 

Depending on the legal structure of your business, complete the necessary 

information relating to owners or managing partners and click the “Save & Next” 

purple oval. 

 

Step 10: 

In the Reason for Applying Field, select New City Business License. Then click the 

“Save & Next” purple oval. 

 

 

 

 

 



Step 11: 

Please select any category which applies to your business activity. If none are 

applicable, select ‘None of these apply’ and click on the Save & Next oval. 

 

Step 12: 

You can enter any specific questions or comments you have under the Notes 

section or leave it blank. The click the “Save & Next” purple oval. 

 

 

 

 

 



Step 13: 

Review your previously submitted answers for accuracy, complete the Affirmation 

section and select the ‘I’m ready to pay for this license’ radio button. Then click 

“Save & Next” oval to pay for your Kent business license application.  

 

Step 14: 

Review the Updated Payment Calculation and click the “Next” purple oval. You can 

now pay for your license and conclude the application process. 

 


